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Introduction to the Authority  
 

The Authority aims to achieve innovation in the Kingdom's national priorities and the 

speed of scientific progress through the orientation towards partnerships, funding, 

system and capacity regulation, and contributing to a thriving economy that focuses on  

innovation for humanity . 
 

Research, Development , and Innovation 

Authority  
 

 This document explains how to register on the Full Proposal service , providing a 

detailed user's perspective on the screens and use cases. It outlines the steps for filling 

in the required information, such as organization details, challenge type, and proposal, 

and then submitting the  registration for consideration of the challenge.  

 

Submit the full proposal  
 

As a researcher at the Research, Development , and Innovation Development Authority, 

you are invited to submit the full proposal via your email as follows:  
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• After you receive the invitation to submit the full proposal, you can directly 

access the login screen through the word "here"  on the screen above and then 

proceed to the steps to submit the full proposal.  

 

 

 

 

 

 

 

 

 

Log in  
 

You can access the system through the dedicated link, and then follow the entry points 

shown in the following figure:  

 

✓ If you have an email, you can register directly by entering your email and 

password and then clicking Log In.  
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Home Screen  
As a researcher at the Research, Development , and Innovation Development Authority 

(RDIDA), after logging in, you will be shown the main screen as follows:  

 

• Through the basic elements shown on the screen above, you can access the 

grant applications , from which the screen appears to you as follows:  

Grant Applications  

 

• The screen shows you a list of all the applications that the researcher can apply 

for the full research proposal through their  icon for each of them . 

• When  requesting the full research proposal, it appears as follows:  
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• The screen  above shows you the elements (proposal data, sections, 

acknowledgments, submissions).  

• The proposal data shows you a set of fields that include (proposal number, 

application type, deadline for delivery, researcher, research unit, program name, 

grant name).  

• The sections  of Part A show you the elements of the application form  (project 

information, team structure, budget analysis , and duration), and Part  B shows 

you a set of elements that may vary according to the type and name of the 

program offered.  

• The above screen shows you the elements of Part B of the Technical 

Description : (Executive Summary, Potential for Technical Overcoming, Problem 

Description, Proposed Solution, IP Strategy, Previous, Current and Future 

Maturity Level Development Plan ( TRL ), Contribution to Funding Grant Focus, 

Broader Impact, Market Vision and Application Potential, Expansion and 

Commercial Plan, Team and Implementation Plan, Institution Description, 

Principal Investigator and Co -Investigator Record, Team Management, 

Imple mentation Plan, Risk Assessment, Importance of RDIA Funding.  All of 

these mentio ned elements include a set of fields that are added by the 

researcher as follows:  
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Sections -  Part A: Application Form  

Project Information  

When you  access the project information, it appears as follows:  

 

• As shown  above, please enter the available fields and then click Save at the 

bottom of the screen.  
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Team Structure  
 

When you enter the team structure, you will see it as follows:  
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• As explained above, the beneficiary type in the (List of Participating and 

Potential Partners)  section must be modified and specified by the edit icon, as 

follows : 

 

• Please select  the beneficiary type from its drop -down menu and then click Save.  

 

• The principal investigator can add more than one researcher to the project 

through the Add button shown in the section (List of researchers and their roles 

in the project ). 

 

• The researcher  can select Yes  to the default user icon to include the unknown 

researcher role at the time of submission within the budget requirements . 

• As described above, if it is a default user, add the fields shown above and then 

click Add at the bottom of the screen.  

• If the user is not by default, you  will see the fields for adding them as follows : 
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• As explained above , the PI adds the user's email field and then conducts a 

search , if the user is registered with the Authority, his data is reflected on the 

above fields, but if he is not registered with the Authority, the PI enters all the 

fields and then an email is sent to the user to log in to the Authority and follow 

up on the work assigned to him as a researcher.  

Note  

The status of the researchers in the team structure screen varies according to each  

1. If the user is not registered with the system, they will be invited, and then the status 

(invited) appears.  

2.  If the user registers on the system, the status (Pending) appears.  

3.  If the user agrees to the invitation, the status ( confirmed ) appears.  
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Promotion to Researcher  
 

The user can apply for a promotion to a researcher after following the login steps as 

follows : 

 

• Through the main screen , by clicking on the drop -down menu of Upgrade to 

Researchers , as shown above, the screen will appear as follows : 
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• Through  the menu shown on the right of the screen, enter  professional 

information that appears to you as follows : 

 

• Through the career information screen, please  select (Workplace, Job Title, 

Sector/Department) and then click Save .  

 

• After completing the previous steps and logging in again, the main screen will 

appear as follows : 

 

• The home screen shows you as a researcher  as described above, and then you 

can handle the finder's tasks according to the requirements of the system 

administrator.  
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Note : 

In case there is  more than one entity participating in the project, a secondary principal 

investigator must be added to each of them.
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The PI can add publications, programs, products, services, or achievements related to 

the proposal with a maximum of 5 achievements in their respective sections through 

the Add button as follows:  

 

• As described above, you must  enter fields (Achievement Description, Short 

Description) and then click Add, from which the added achievement will be 

reflected to you . Its  section is as follows : 

• The PI can add up to 5 previous or active  projects related to the proposal, so the 

section for them is accessed through the Add button as follows : 
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• As described above, you must enter  fields (project name, short description) and 

then click add, and from there , the added project will be reflected to you . Its  

section is as follows : 

• After you are done adding the items and sections  mentioned above, click Save 

below the team structure screen until the data is saved.  

 
Note:  

If the entity or company is not registered, it will appear to you in the list of participating 

and potential partners as follows :  

 

• Here, you must send an invitation  to register within the Authority so that you can 

continue to apply for the full research proposal and save the data as shown in 

the following:  

• Through the icon shown on the screen above,  by clicking on it, the screen 

will appear to you as follows : 
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• Through the screen above, enter  the email of the entity or company and then 

click Send Invitation.  

• The invitation is sent via email, and then the entity or company can enter and 

follow up on the registration to the Authority as follows:  
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Entities Management  
 

• As described above, after receiving the invitation from the entity or company, 

you  can log in to the system by email and password, and then the main screen 

will appear to you as follows : 

 

• Through the items shown  on the screen above, click on Manage Entities  to 

appear to you as follows : 

 

 

• You can add a party through the button  shown on the screen above as follows : 
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• The Add Entity screen shows you a set of consecutive  elements ( entity 

information, administrative information, academic and service information, 

review ), each of which includes a set of fields that must be added to continue 

adding the entity successfully.  

• Please note the selection of (University) through the drop -down menu of the 

classification  field shown on the screen above.  

• After you have added all the fields for the entity information, click below the 

screen until you are taken to the administrative information screen as follows : 
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• As explained above, you must enter all the required fields  and then click Next at 

the bottom of the screen, from which you will be taken to the Academic and 

Service Information screen as follows:  
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• As described above, you must enter all the required  fields and then click Next at 

the bottom of the screen, from which  you will be taken to the data browsing 

screen as follows:  
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• The screen shows you all the information  about the entity and administrative 

information.  

• After reviewing all the information, you should tick the registration agreement 

(Acknowledgments section) and then click Submit at the bottom of the screen.  

• The request is forwarded to the system administrator for review and approval.  

• After the application is approved by the system administrator, the RDIA  must 

be reviewed to link the entity to the submitted application . 

• After successfully registering, the information of the entity or company will be 

clearly visible to you, and then you will be able to proceed with the application 

for the full research proposal.  
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Budget and Duration Analysis  
When you access the project information, it appears  as follows:  

 

• The screen shows you a set of fields that  you can add information and details 

through the Add Details button shown above, which appears  to you as follows:  
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• The Add Items details screen (manpower costs, equipment  costs, travel costs, 

and other operational costs) shows you the details of each item, each of which 

includes a set of fields that must be added through the principal investigator , 

and then click Save at the bottom of the screen until the data and details are 

complete.  
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Note :  

Through the equipment costs screen, if the costs exceed (100000), the system shows 

you the need to attach 3 files related to the cost basis . 

 

• Then the added data is reflected to you  and appears to you on the budget 

distribution screen , and the duration  of its implementation is as follows:  
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• As shown above, you will see the  added data for each of the mentioned items . 

Please  enter the justifications for each item in the fields shown and then click 

Submit Budget Analysis at the bottom of the screen.  

 

• After completing all the details and data mentioned above, this is reflected on 

the main screen of the complete proposal , and you are shown in the sections 
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Part A of the application form (project information, team structure, budget 

analysis , and duration) . The  status  is completed  as shown in the following form:  

 

Sections -  Part B: Technical Description  
Please note that the elements of the Part B Technical Description may vary depending 

on the type and name of the software offered.  

 

Executive Summary  
When you enter the executive summary , it appears as follows:  

 

• The Executive Summary screen  shows you a set of instructions, and you must 

enter the Notes field and then click Submit at the bottom of the screen.  
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Potential for technical overcoming  
When you enter the capabilities to overcome  the technical button, it appears to you as 

follows:  

 

• Please enter the Notes field and then tap  Send at the bottom of the screen.  

 

 

 

 

Note:  

 

✓ Please note that you can add elements (Problem Description, Proposed 

Solution, IP Strategy, Past, Current and Future Maturity Level Development 

Plan ( TRL ), Contribution to Grant Focus, Broader Impact, Market Vision and 

Application Potential, Expansion and Commercial Plan, Team and 

Implementation Plan, Institution Description, Principal Investigator and Co -

Investigator Record, Team Management) with the same  steps as when adding 

(Executive Summary, Technical Overcoming Potential) by adding the 

Feedback field and then clicking Submit at the bottom of each screen.  
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Implementation Plan  
When you enter the implementation plan , it appears as follows:  
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• The Implementation Plan screen shows  you a set of instructions about the 

structure of the action plan, and it also shows you ( a list of results and a list of 

main stages) . As  the principal researcher, you can add the mentioned lists 

through the Add button shown below each list as follows:  

 

Add output  

 

• To add a product within the list of results  mentioned above, you must enter all 

the fields and then click Add  at the bottom of the screen, from which it will be 

reflected to you on the implementation plan screen and appear as follows:  
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Adding the main stages  

 

 

• To add a master stage within the list of main stages mentioned above, you must 

enter all the fields and then click  Add at the bottom of the screen, from which it 

will be reflected to you on the implementation plan screen and appear as follows:  

 

• After you have added the mentioned lists  (list of results, list of milestones), click 

Save at the bottom of the implementation plan screen until the data is saved.   
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Risk Assessment  
When you enter the risk assessment, it appears  as follows : 

 

• The risk assessment screen shows you a set  of instructions about financial and 

technology -related risks, and shows you the list of risks that you , as the principal 

investigator , can add through the Add button as follows : 
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• As explained above, you must enter all the fields  shown and then click Add, from 

which the data will be reflected to you and appear on the risk assessment screen 

as follows:  
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• After the risk is added by the researcher, click  Send at the bottom of the screen 

until the data is saved.  

The Importance  of RDIA Funding  
When you enter the importance of RDIA financing , it appears to you as follows:  

 

• Please enter the Notes field and then tap Send  at the bottom of the screen.   
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Budget request with justification  
When you enter the budget request with justification, it appears  to you as follows:  

 

• As shown above, please enter the Notes field and then  click Send at the bottom 

of the screen.  

• After you have added all the details and data for the above items, this is reflected 

on the main screen of the complete proposal , and you will be shown in the  

 

• sections Part B , the technical description  of the complete  status  of all the 

elements , as shown in the following figure:   
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prefixing  
After completing all the previous steps and procedures and reflecting them on the full 

proposal screen, please put a confirmation mark on each  of them . A confirmation mark  

 



 
 

 

38  

should be placed when making acknowledgments  for each acknowledgment, as well as 

when submitting at the bottom of the screen  and then clicking  Submit.   
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Conclusion  
Thank you for using the full research proposal 

service . We hope that this guide  has provided you 

with enough information to facilitate your use of the 

service and make the most of it.  

of them.  

In case you face any difficulties or  

If you have additional inquiries, don't 

hesitate  to 

Contact the technical support team . 

 
 

 

 

 

 

 

 

 

 
 

We wish you a successful and satisfying user 

experience .  
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