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A Guide to Office 365 Services at Al-Baha University

(Students)

Office 365 service

This service allows you to use Microsoft Office programs, by creating, editing
and sharing files with others on your computer or any device running
the operating system MAC, Windows, 10S or Android.

Service features:

@® The latest productivity apps, such as Word, Excel, PowerPoint, OneDrive,
and so much more,

® Apps Web Office can be used by browser.

® The ability to install on PCs, Macs, tablets, and phones.

To access Office 365 services:

0 Enter the university home page: https://portal.bu.edu.sa/ar/home

e Go to E - Services and choose All Services.

E-Services

Below is a list of E-Services
provided to all BU stakeholders
(students, faculty members, and

employees).

All Services -l @

9 Then from Office 365 service click on Start Service.
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As a BU Student, employee or faculty
members you are eligible for a subscription
license which allows you to run Office on
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9 Login using your university email and password.
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Install Office apps:

Click Install apps to install Office applications and take advantage
of their services.

Microsoft 365 L Search
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Microsoft 365 apps

B3 Recommended J,  Includes Outlook, OneDrive for Business,
My C Word, Excel, PowerPoint, and more.
My Content
Ep Other install options
—>  Select a different language o install other
e apps available with your subscription.
Apps

B® Microsoft 365

Get started with Microsoft 365
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Do you want to alow this app to make

- a changes to your devce?
" 2 Sign in 1o get started with Office
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o Select "Open file" after the Microsoft e Select "Yes" to install on your device 9 Open any Microsoft 365 app and sign
installer downloads in: ilham@bu.edu.sa
Learn about Microsoft 365 Need help? Got it

@ Click on the file after the download is complete.

Office Setup



9 Office apps will be installed automatically.
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