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It is recommended that you download a copy of all students’ answers in the
tests and keep it as reference if needed.

To save a copy of students’ answers as(pdf) ,please follow these steps:
@ Click on Grade Center then Full Grade Center.
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@ Sclect the cell that you want to print the student’s answer that intersects
with the test column and the student’s name row, then click on View Grade

Grade Center : Full Grade Center
The Full Grade Center displays all columns and rows in the Grade Center and is the default view of the Grade Center. More Help
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Move To Top Email Sort Columns By: Layout Position Order: VDescending
Grade Information Bar Last Saved:March 30, 2021 10:00 AM
O LAST NAME FIRST NAME _IV_VOE_:_i[iTED @TOTAL Bangll aly TEST_RAWA FINAL TEST
O @ Abdul Hadi Doaa -- 2.00 -- A+
(J  alghamdi ilham - 22.00 - A+ 20.00
[ Q
O gl Slay -- 1.00 -- F
View Grade Details
Selected Rows: 0
Move To Top Email
Exempt Grade
Attempt 3/18/21 20.00

6 Choose the attempt in which you want to print the student’s answers, then
click View Attempts
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@ After presenting the student’'s attempt, click on the right mouse button,
then click on Print
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9 Click on the Save button and select the location you want to save to
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you can download and save a copy of all students answers as (.csv) file,
please following the steps

@ Click on Grade Center then Tests
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@ Co to the test column

Grade Center : Tests
The Full Grade Center displays all columns and rows in the Grade Center and is the default view of the Grade Center. More Help
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€ Click on the arrowhead and select Download Results
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@ From the Download Results section, select By question and user and All
attempts then click Click to download results
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NOTE: This will ONLY download the results in the current view. If you want to download ALL the results for this
item, go to Full Grade Center first.
Select the delimiter type for the downloaded results for this test. Comma-delimited files (.CSV) have data items separated
by commas. Tab-delimited files (.TXT) are text files that have data items separated by tabs. Both are common types of
data files and can be opened in most editing software. Tab-delimited files can be opened in Microsoft Excel but must be
saved as TXT files. Comma-delimited files need to be imported for use in Excel and must be saved as .CSV files. Saving the
file in another format will make the file unreadable by the system when uploading.
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Question text and results will download for all question types. Unsupported question types will be noted.

Choose a download format. The format listed By User will include all of the questions for a user in one row. The format
listed By Question and User will list each question for each user in a separate row. Choose the format By Question and
User for assessments longer than 40 questions.

All attempts for this item may be downloaded under All Attempts. Downloading Only Valid Attempts will just include the
attempt that is being graded. For example, if the grading option is Last Attempt then only the last attempt will be
provided. If the Grading option is Average, all attempts will be provided.
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