Job Performance Evaluation for Faculty Member

Academic
year:

Semester:

Date:

Instructions:

The assessment is based on all sections according to their ratings. The average is calculated by
dividing the sum of ratings by the number of factors. Use the following scale:

The average Rating
4.5 or higher Excellent
3.5to less than 4.5 Good
2.5 to less than 3.5 Average
1.5 to less than 2.5 Poor

1.5 or less Unsatisfactory
Faculty Member Information

Full Name:
Nationality:
College:
Department:
Major:
Degree: [l Professor Associate [1 Assistant [l Lecturer [J Teaching

Professor Professor Assistant
Administrative [J Dean Vice [l Head of [] Other [ none
Assighment: Dean Dept.
Years of Experience inside the Years of Experience outside the
Kingdom: kingdom:

Note

Faculty members who have been assigned positions in other departments should be evaluated after
coordination with the department they have an assignment at.




Section One: Instructional Duties

No Evaluation Factor Points

1. Students’ evaluation of the faculty member (evaluation surveys of courses
taught by the faculty member)

2. Compliance with the department’s decisions

3. Compliance with the related regulations and laws

4. Commitment to deliver the required course materials within the assigned
duration (the academic semester)

5. Attendance/ punctuality: Lectures

6. Attendance/ punctuality: Office hours

7. Introduce and Deliver an overview of the course

8. Coverage of the course learning outcomes

9. Adherence to the course specification approved by the department council

including course teaching strategies and assessment.

10. | Efficiency and effectiveness in delivering the course using active learning
strategies.

11. | The use of modern teaching techniques and resources.

12. | The use of fair and suitable assessment methods, and to give students
feedback in a timely manner.

13. | Interact with students via the e-learning community

14. | Activate academic advising role.

15. | Provide Guidance to failing students of the course

16. | Follow up students’ attendance

Average
Section Two: Participation in program and course development and Implementation of quality models
No | Evaluation Factor points
1. Update course materials according to the recommendations of assigned
committees in the academic program
2. Participation in developing curriculums and vocabulary in accordance with
approved quality models
3. Compliance with quality standards in assessment according to the college
guidelines.
4, Measure learning outcomes and graduates’ characteristics according to
assigned quality standards models.
5. The quality and achievement of learning outcomes according to assigned

quality standards and guidelines.

Prepare the course reports in a timely manner

Prepare the course file in a timely manner

6

7

8. Quality and completion of the course report
9 Quality and completion of the course file

10. | Participation in evaluation, development and review of the program in
accordance with quality standards and participation in the annual
improvement plan.

Average

Section Three: Personal Qualities and Skills

No. Evaluation Factor ‘ Points




1. Respect customs, traditions and university values
2. Motivation and initiative in the workplace
3. Cooperation with superiors in accordance with work requirements
4. Cooperation with colleagues in accordance with work requirements
5. Crises management and good behavior
6. Ability to plan and implement
7. Objective and neutral decision making
8. Taking Responsibility
9. Respect students and colleagues
10. | Patience, flexibility and ability to work under pressure
11. | Accept feedback and constructive criticism
12. | Personal and professional development according to work requirements
13. | Effective communication skills
14. | Presentable and displays positive attitude
15. | Performance of functions effectively
16. | Respect of deadlines
Average
Section Four: Research and Career Development
No. | Evaluation Factor Points
1. Has a published or submitted research for evaluation in the periodicals or
scientific journals of the current year.
2. Has a published or submitted for evaluation book or a chapter in the
periodicals or scientific journals of the current year
3. Participation in research for conferences, seminars or workshops of the
current year.
4. Enovation and patents of the year (if any)
5. Membership in organizations and committees including referee
committees (if any)
6. Participate and attend training and workshops inside and outside the
university.
Section Five: Participation in Committees and Administrative Work
No. | Evaluation Factor points
1. Effective participation in department meetings, or meetings at the assigned
department
2. Effective participation in department activities or activities at the assigned
department
3. Response and completion of assigned administrative functions at the
department or at assigned department
4. Effective participation in the department’s committees or committees at
the department of assignment, and proposing developmental suggestions
and initiatives
5. Completion of administrative orders by the department, department of
assignment, or the university
Average
Section six: Community and University Service
No. | Evaluation Factor Points




1. Participate in programs, events, projects, and activities that contribute to

the development of the local community and the university
2. Present practical suggestions to improve the community and the university
3. Present and deliver training sessions and workshops inside and outside the

university.
4. Contribute to the maintenance of the university’s good reputation

Average
Overall rating of the faculty member
No. | Section Average Weight Rating
(Average X Weight)

1. Instructional Duties 0.30
2. Participation in program and 0.20

course development and

Implementation of quality

models
3. Personal Qualities and Skills 0.15
4. Research and career 0.15

development
5. Participation in Committees and 0.10

Administrative Work
6. Community and University 0.10

Service

Average
Overall Rating
The Head of the Department’s Comments
The Dean of the college’s Comments

The Head of the Signature Date
Department
The Dean of the College Signature Date

For the use of assigned faculty members

The department of assignment

The head or dean of the department of assignment

Signature
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